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Hosnoxkenue
00 opranu3anuu padoThl 0 PACCMOTPEHNIO 00pALEeHU I IPaXKIaH
MyHUIMNIAJIBHOTO OI0AKETHOI0 YUpexaeHus 00pa3oBaHusi
«PalioHHBIA MeTOAMYECKUH KaOuHeT»
Kouanbckoro paiiona

O01mue moJI0KeHu s

1. ITonoxenune 00 opranuzanuu paboOThI IO PACCMOTPEHUIO OOpalIeHHid rpakaaH (aanee
— Ilonoxxenue) pa3paboTaHO B IEJSIX MOBBIIIEHUS KayeCTBAa HMCIOJHEHUS U JTOCTYITHOCTH
pE3yJbTaTOB PACCMOTPEHHUs OOpallleHHil TpaklaH, CO3AaHUA KOMQPOPTHBIX YCIOBHM Aiis
YYaCTHUKOB OTHOILICHUM, BO3HHUKAIOIIUX NPH PACCMOTPEHUH OOpallleHUi TpaxaaH u
FOPUIMYECKHUX JIULL, ¥ ONPEAEIIIET CPOKHU U MOCIIEI0BATENbHOCT ACUCTBUI MyHUIIMIIAIBHOTO
OFO/DKETHOTO YUpexAcHHs oOpa3oBanus «PalioHHBIH MeTomudeckuii kabuHeT» Komabckoro
paiioHa (nanee — YupexxJIeHue) 1o pacCCMOTPEHUIO OOpallleHui rpak/IaH.

2. PaccMoTpenue oOpalniieHuii rpakiaH OCYIIECTBIISETCS Y UPEKIACHHEM B COOTBETCTBUHU

e Koncrurynueii Poccuiickoit @enepanum;

e  ®epnepanbHbIM 3aKOHOM 0T 29.12.2012 Ne 273-®3 «O6 obpa3oBanuu B Poccuiickoit
Denepauuny;

e ®epnepanbHbIM 3aKk0HOM OT 02.05.2006 Ne 59-D3 «O nopsike paccCMOTPEHUS

e oOpamienuii rpaxaan Poccuiickoit degepanuny;

e ®epaepanbHbIM 3aK0HOM OT 27.07.2006 Ne 149-03 «O06 nndopmanuu,

e MH(POPMALMOHHBIX TEXHOJIOTHUAX U O 3aLIUTEe HHPOPMALIUNY;

e  ®enepanpabiM 3ak0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHambHBIX JaHHBIXY;

e HacrosmuM IlonoxxeHuem.

3. B menax momyudeHusi JOKYMEHTOB, MH(POpPMAIMH, HEOOXOAUMBIX ISl PAaCCMOTpPEHUs
oOpamieHnii TpaXkJaH, TEXHOJIOTUYECKOro oOecrieueHus] TPOBEPKU CBEIACHUN YUpeKIeHHE
OCYIIECTBIISIET B3aUMOJICHCTBUE ¢ YTpaBieHHeM oOpa3oBaHus agMuHHcTpanuu Koiabckoro
paiioHa, ApyruMU OpraHU3alUsIMHU.



4. Pe3ynbTaToM paccMOTpEHUs OOpallleH i IpaXk/laH ABIISIOTCS HApaBJIeHHE TUCHhbMEHHbBIX
U TIPEJOCTAaBJICHUE YCTHBIX OTBETOB B YCTAaHOBJICHHBIX 3aKOHOJATEILCTBOM Poccuiickoit
denepanuu ciaydasx.

5. Paccmotpenuto mojpiexkar oopanieHus Bcex rpaxkaan Poccuiickoit deaepanmm.

6. CBeleHust 0 MeCTe HAXOXKICHUS YupekaeHus, rpaduke ero paboTel, TesnedoHax u
azpecax OdJIEKTPOHHOW IIOYTHl JOJDKHOCTHBIX JIMII YUpPEXACHHUS pa3MellaloTcs Ha
oduuMansHOM caiiTe YnpaBieHus: o0pa3oBanus agMuHucTpauu Koiasckoro paiiona.

Opranuzanus 1eJI0Npou3BoACTBA

7. Opranusanus padoThl ¢ MUCbMaMH M YCTHBIMU OOpaIlieHUSIMU TPaX1aH 00ecreunBaeT
HEOOXOIUMBIE YCIOBMSI [Jsl OCYILECTBJICHHS NPEAOCTABIEHHOIO U TapaHTHPOBAHHOIO
rpaxganam Koncrutynueit PO mnpaBa oOpamaThCsi ¢ MPeUIOKEHUSMH, 3asABICHUSMHU U

XKajo0aMu B MUCHbMEHHOUW M YCTHOH (opMme.

8. OTBETCTBEHHOCTH 3a OopraHu3anvio U COCTOAHUC ICIIONPOMU3BOJACTBA IO IMUCbMaM H
YCTHBIM O6paH_[eHI/I${M TpaXJiaH BO3JIaracTCs Ha AUPCKTOpa y‘lpe)K)leHI/Iﬁ.

9. HGJ'IOHPOI/ISBOI[CTBO o O6paH_[eHI/I$IM I'paxxaaH BCACTCSA OTACIBHO OT APYIUX BUIO0B
ACIOMPOU3BOACTBA U OCYHICCTBIIACTCA 3aMCCTUTCIIEM AUPCKTOPA y‘{pe)KHGHI/ISI.

10. IlpunsTHe pemeHus MO PACCMOTPEHUIO MUCEM M YCTHBIX OOpallleHUil TrpakaaH
OCYIIECTBIISIETCS. AUPEKTOPOM Y UPEIKICHHUS.

11. HenocpencTBeHHOE HCIIOIHEHHE MOPYYCHHUH 10 MUChMaM M YCTHBIM OOpamieHHUsM
rpaXkJiaH OCYIIECTBIISIETCS OTBETCTBEHHBIMU PAaOOTHUKAMH Y UPEKICHHUS.

IIpuem u perucTpanusi NUCbMEHHbIX 00palleHUN TPaKIaH

12. Bce mnoctynatomme B VYupexaeHue oOpallleHusi TpakJaH M[pUHUMAIOTCS U
PETUCTPUPYIOTCS B IEHB UX ITOCTYTIEHHUSI B COOTBETCTBHUH C TOJDKHOCTHBIMU 00S3aHHOCTSIMHU.

13. Komnuu AOKYMCHTOB, IMOCTYIAKOIINEC C O6paIlICHI/ICM NMPUKPCIIAOTCA K TCKCTY
O6paHIeHI/I$I. HOJ’IyLIGHHI)Ie MNOMJIMHHUKN JOKYMCHTOB, ILCHHBLIC 6YM3,FI/I BO3Bpallar0TCA

IrpaXaaHaM. HpI/I CHSITUHM KOIIUM CTABUTCS Ha HEU 3aBCPUTCIIbHAA HAAIINCD.

14. OOpameHusi TpakaaH, KOMMM OTBETOB HAa HUX M JOKYMEHTBI, CBS3aHHBIE C HX
pasperieHrueM, GOpMUPYIOTCS B Jela.

15. ITocTynuBiIMe MUCbMa rpa)/iaH perUCTPUPYIOTCS B )KypHaJle yueTa (mpuioxxkenue 1).

Peructpanuonsslil (BXOIAIINI) HOMEpP MHCbMa COCTOUT U3 IMOPSIKOBOIO HOMEpa HHIECKCA
JieJla IO HOMEHKJIAType MOCTYIUBIIET0 00OpalleHysl B Ipeeiax KajleHAapHOoro roja.

Ecnu 3agBuTens npucian HECKOJIBKO MTUCEM, HO 1O Pa3HbIM BOIIPOCAM, TO Ha KaXKJI0€ TUCHEMO
MPOCTABIISIETCS CBOM PETUCTPALIMOHHBIN HOMED.



Ecnu nmuceMo mepecnano, To B XypHaie (B rpade «npuMedyaHHe») yKa3bIBaeT, OTKyZa OHO
MOCTYNHJIO (OT aAMUHUCTpPAINH, YIIPaBIECHUs 00pa30BaHUs U T.]I.)

[ToBTOpHBIE MHCHEMA CTaBATCS Ha KOHTPOJb. Ilpu paboTte ¢ HUMH OAOMPAIOTCS UMEIOLIHECs
JOKyMEHThl 10 OOpalleHUsM JaHHOrO 3asBUTENs. B KypHaie ydera npucBauBaeTcs
O4YepEeIHOU PErUCTPALIMOHHBIN HOMED.

16. Ilocne peructpanuu oOpalleHUs HANPABISAIOTCS AUPEKTOPY YUpexACHUs JUis
o(opMIIeHHUs PE3OJIIOLNHU C YKa3aHUEM UCIIOJIHUTEIS], TOPSAIKA U CPOKOB UCTIOTHEHHUS.

TpeOGoBanus k o0panieHnI0

17. TlucemeHHOe oOpalleHHe TpakJaHWHA JOJDKHO COJepXaTh HaWMEHOBAHHE
YupexaeHus, 00 (HaMHUIUI0, UMsI, OTYSCTBO JOJKHOCTHOTO JIMIA JTUOO €ro JIOJDKHOCTB,
cBoM (pamMuIMIO, UMS, OTYECTBO (NIPH HATUYHMU), TIOYTOBBIH aapec, MO KOTOPOMY HYKHO
HAIIPaBUTh OTBET, YBEJIOMJICHUE O Tepeajpecanuy oOpallieHus, aTy ¥ JUIHYIO MOAIHKCH, a
Takke CyTh oOpamieHus. B ciaydae HeoOxomumocTu (4TOOBI MOATBEPAWTH CBOM JOBOIBI)
IPaXKTaHUH MOXKET IMPUIOKHUTH K MUCbMEHHOMY OOpAIlCeHUIO JIOKYMEHTBI U MaTEpHAJIbI THOO
X KOIIHH.

18. B oOparenun, cocTaBieHHOM B ()OpME JIEKTPOHHOIO IOKYMEHTA, TPAXKAaHUH JJOJKEH
yKa3aTb: CBOM (haMUIIMIO, UM, OTYECTBO; aJIpeC AIEKTPOHHOMN MOYTHI, €CIH OTBET JOJKEH
OBbITh HampaBjeH B (hOpMe ITEKTPOHHOTO JOKYMEHTA, U TOYTOBBIN aJpec, eClii OTBET JIOJIKEH
OBITh HaNPaBJICH B MUCHbMEHHOU (hopMe, OO0 aapec O KOTOPHIM TOJDKHBI OBITh HAIIPaBIICHBI
OTBET, yBEIOMJICHHE O IMepeaapecanuu obOpameHus. K obOpalieHuto rpaxiaHUH BIpaBe
MIPUIOKUTh HEOOXOIMMBbIE JOKYMEHTBI U MaTepUallbl B 3JIEKTPOHHOM hopMme. Takxke OH MOKET
UX HalpaBUTh 3TH JTOKYMEHTbI MJIM UX KOIIUH B MUCbMEHHOM (popme 1o noure.

19. B KOJUIEKTMBHOM OOpallleHMM YKa3bIBAIOTCS: (paMmius, MMs, OTYECTBO OJHOIO
rpakJaHuHa, 00paTUBLIETOCS OT JIHMIA KOJUIEKTUBA U (paMUIINK, MHUIMAJIBI U TIOATIUCH APYTUX
YJICHOB KOJUIEKTHBA, C yKa3aHHMEM KOHKPETHOro ajpeca (IIOYTOBOTO, 3JEKTPOHHOTO JIHOO
aJipec JINYHOro KaOMHeTa) [0 KOTOPOMY CJIEyET HallpaBUTh OTBET.

20. OtBeT Ha 06pameHI/Ie rpaxxJiad HE JacTCA B CIICAYIOIUX CUTYyaAlUAX:

e eciM B O0OpallleHNH He yKa3aHa ¢aMuius TpakJaHuHa, HAIIPaBHUBILEro OOpalleHue,
WY TOYTOBBIH aapec, 1o KOTOpOMY OOJIKCH OBITH HaIllpaBJICH OTBCT,

*  €CJIM TEeKCT MMCbMEHHOTO 00paIleHUs He MO1aeTCs MPOUYTEHHUI0, 00 3TOM B TEUCHHE
CeMU JHEH CO JHS perucTpaiuu oOpamieHusi COoOOIIaeTCs TpaKIaHUHY,
HanpaBuBIIEMYy oOpaileHue, ecinu ero ¢paMuiusg U MOYTOBBIA ajgpec MOANalTCs
HPOYTEHHUIO;

*  €CJIM TEKCT MMCbMEHHOT0 00pallleHus He MO3BOJISIET ONPEACIUTh CYTh IPETIOKEHHUS,
3asBJICHUSI WM JKaloObl, 00 3TOM B TEYEHUE CEMHU JHEW CO JHS PErucTparuu
oOparlieHusi coo0IIaeTcs TpakJaHuHy, HAallpaBUBILIEMY OOpaleHHE;

e eclii B OOpalieHnH COAepKaTcsl HeLlEH3ypHBIE MO0 OCKOPOUTENbHBIE BBIPAKEHUS,
YTPO3BI KU3HHU, 3J0OPOBBIO U UMYIIECTBY JOJDKHOCTHOTO JIMIIA, & TAKXKE YJIeHaM ero
CEMbU, B OTOM CJIy4yae TpaXKJaHUHY COOOLIAeTCss O HEIOMYCTUMOCTH
3II0YNIOTPEOICHUS TPABOM;

e €CJM B 00pallleHUH COJIEPKATCS CBEIECHHUS O ITOAr0TaBIMBAEMOM, COBEPIIAEMOM WIIH
COBEPIUICHHOM MPOTUBOINPABHOM JESTHUH, a TAK)KE O JIULIE, €T0 MOIrOTaBINBAIOLIEM,



COBEpUIAIONIEM WJIM COBEpIIUBIIEM, oOOpallleHHue TMOJICKUT HaAIMpPABICHUIO B
rOCYJIapCTBEHHBIN OpraH B COOTBETCTBHH C €70 KOMIIETEHIUEH;

e eciaM TNHChbMEHHOE OOpalleHue CONEPKUT HHPopMauio o (akTax BO3MOXKHBIX
HapylIeHul 3akoHojaTenbcTBa Poccuiickoit denepanuu B chepe MUrpaldu, OHO
HATPAaBIISETCS B TEUECHUE MATH JHEH CO THS PETUCTPALMK B TEPPUTOPHANIBHBIN Opran
denepanbHOTO OpraHa WCIOJHUTEIBHON BIacTH B cdepe BHYTPEHHUX Jed, U
BBICIIIEMY JO/DKHOCTHOMY JUIly cyObekTa Poccuiickoit ®enepanuu, mnpu
9TOM TpaXkIaHWH, HAIIPABUBIIHKI 0OpaIIeHne, YBEIOMIISIETCS O Tepeaapecaii ero
oOparreHus;

e ©CIM MUCBhMEHHOE O0paIIeHNe COACPKUT BOMPOCHI, PEIICHHE KOTOPHIX HE BXOJUT B
KOMIETEHIIMIO YUPEKICHHs, OHO HAIpaBIlseTCs B TEUEHHUE CEeMH THEHl co JHA
pPErUCTpalii B COOTBETCTBYIOIINM OpraH WM COOTBETCTBYIOUIEMY JOIKHOCTHOMY
JUIY, B KOMIETCHIIMIO KOTOPBIX BXOAMT pEIlIeHHE MOCTaBICHHBIX B OOpaIleHUU
BOIIPOCOB, TPH 3TOM TPaXKIaHWH, HAMPABUBIIUHN OOpaIleHUE, YBEIOMIISIETCS O
nepeaapecanuu oOpalieHus;

e ©CJIM B TUCHMEHHOM OOpAIEHUH IPAKIAHIHA COJIEPKUTCS BOIIPOC, HA KOTOPBIHA eMy
HEOJTHOKPATHO [aBallCh MUCHbMEHHBbIE OTBETHl MO CYIIECTBY U MPU STOM B
oOpallleHud He TPHUBOJSATCS HOBBIC JOBOJBI MM OOCTOSTEILCTBA, TPAKIAHUHY
coolIaercss pemeHne o Oe30CHOBATENbHOCTH OYEPEeTHOro OOpalieHus Hu
MpEKpaIIeHUH NEPENUCKHU MO0 TaHHOMY BOIIPOCY;

e eciu oOpalieHue COJEP>KUT BOMPOC, OTBET Ha KOTOPBII pa3MelleH Ha OpUIIMaIbHOM
caiite Ynpasienus oopazoBanus Kosabckoro paiioHa, rpakaHUHy, HallpaBUBLIEMY
oOpailieHue, B T€YCHHE CEeMH JHEH CO JHS perucTpanuu oOpalleHus cooluiaercs
AJIEKTPOHHBIN azpec opUIHATEHOTO caiita B WH(POPMAITMOHHO-
TEJICKOMMYHUKAIMOHHOW ceTu "MHTepHeT", Ha KOTOpOM pa3MelleH OTBET Ha
BOMPOC, TOCTABJICHHBIH B OOpamieHHH, MpU STOM oOOpalieHue, cojepKalee
o0O>kanoBaHue Cy1e0HOTO PEIICHHsI, HE BO3BpAIaeTCs;

e ©CJIM OTBET IO CYIIECTBY IMOCTABJICHHOTO B 00OpaIlleHuH BOIIPOCa HE MOXKET OBITH JaH
0e3 pasriameHus CBEIEHHUI, COCTaBISIONUMX TOCYJIApPCTBEHHYIO WM HHYIO
oxpaHsemylo (¢enepadbHbIM 3aKOHOM TallHy, TpakJaHUHY, HAMpPaBUBIIEMY
oOparieHue, CcooOmaeTcss O HEBO3MOXHOCTH JIaThb OTBET 10 CYIIECTBY
MOCTaBJIEHHOTO B HEM BOIMPOCA B CBSI3M C HEIOMYCTHUMOCTBIO pa3riiallleHUs
YKa3aHHBIX CBEJEHUM.

21. IluceMeHnHbIe 0OpaleHus TpakJlaH U MaTepuajbl K HUM, KOIHUH OTBETOB, JOKYMEHTHI
10 JTMYHOMY MIpUEMY I'paxiaH (OPMUPYIOTCS B JiesIa B COOTBETCTBUH ¢ HOMEHKIJIATYpOH €.

IMopsinok paccMOTpeHNsi MUCbMEHHBIX (3JIEKTPOHHBIX) 00panieHuit

22. IluceMeHHOE 0OpaIeHue MOJISKHUT 0053aTeTLHON PErUCTPAIM B TEUSHHUE TPEeX JHEH
C MOMEHTA MOCTYIUICHUS B Y UpEiKICHUE.

23. Ilocne u3yueHHUs: OOpalleHusi, MPOBEPKU JIMYHBIX JAHHBIX 3asgBUTENs, OOpalleHHue
pPErucTpUpyeTCst OTBETCTBEHHBIM 3a pabOTy ¢ 0OpallleHUsIMU B JKypHaje 0OpalleHui rpaxian
U IOpUIMYECKUX JIUL (TIpritoskeHue 1).

24. TlpuHsTHE peuIeHHs] MO0 PACCMOTPEHUIO MUCHMEHHBIX (AJIIEKTPOHHBIX) OOpalleHHi
OCYIIECTBIISICTCS JUPEKTOPOM Y UPEKIEHUSI, KOTOPHIN Ha3HAYAET UCTIOJHUTENS U ONIPEIEIIsIeT
CPOKHU paccMOTpeHHUs: oOpalieHusl.



25. Cpok paccMoTpeHHsi oOpaiieHust cocTaiseT 30 qHEH CO JHS PErHCTpalid Kpome
CIIy4yaeB, MPEeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM. B HCKIIOUMTENBHBIX CIIy4asiX OH MOXET
OBITH MIPOJUIeH, HO He Oosnee yem Ha 30 nHei. O MpoIeHUH CPOKa PACCMOTPEHHUSI 3asBUTEIh
YBEIOMIISICTCS O(HUIHATBHO.

26. McionHuTENb, HA3HAYEHHBIH TUPEKTOPOM, TOTOBHUT IPOEKT OTBETa Ha OOpalleHue U
MIPEACTABIISIET €70 B YCTAHOBIICHHBIE CPOKH TUPEKTOPY HA YTBEPKICHHUE.

27. CopnepxkaHue IpOEKTa OTBETa HE JOJDKHO HPOTHBOPEUYUTH 3aKOHOJATEIILCTBY
Poccuiickoit ®enepaunu, MypMaHCKoi 007acTH, aKTaM OpraHOB MECTHOTO CaMOYIPaBJICHHUs
Konbckoro paiioHa u IpUHATHIM B 0011IECTBE ITUYECKUM HOpMaM.

28. Ecinu pns paccMoTpeHHMst oOpaiieHus TpeOyercs IMOIydeHHE JONOJHUTENIbHBIX
MaTepHaoB, UCTIOJHUTENIb TOTOBHUT M HANIPABISET HEOOXOANMBIE MUChMa-3a1pOCH.

29. 3anpoc cocTaBis€TCs B TPEX IK3EMIUIIPAX: OJMH HAIMPABISIETCA MO HA3HAYEHUIO,
Ipyrol — 3asBUTENIO0 OOpaIleHUs, TPETUH OCTaeTcs B YUPEKACHHUH C OTMETKOH O
HaIlpaBJICHUU.

30. IIpu noxy4yeHUH MPOeKTa OTBETAa Ha OOpallleHUE, TUPEKTOP MPOBEPSET €ro Ha MPeIMET
MPaBUIBHOCTH 0(hYOPMIIEHUS, OTHOTHI UH(OPMALMH, COOTBETCTBUS BHIBOJIOB J€HCTBYIOILEMY
3aKOHOMATENbCTBY. IIpy cornacum ¢ mpeacTaBIeHHBIM IPOSKTOM OTBETA, AUPEKTOP MepeaacT
ero JUId HampaBleHHs 3asBUTeNt0. Eciu He cornaceH, BO3BpallaeT HCIOJHHUTENO Ha
T0paboTKy C yKa3aHHEM CPOKOB yCTPAaHEHUS] HEOCTATKOB.

31. Ecniu OTBeT 10 CyIIecTBY HOCTaBJIEHHOTO B OOPAIIEHNH BOIIPOCA B CHITY KaKUX- JIHOO
NPUYMH JaTh HENb3s, JIUILY, HAIPaBUBLIEMY OoOpallieHne, COO0IIaeTcss 0 HEBO3MOXKHOCTH 1aTh
OTBET.

32. ObpaieHue T0MHKHO OBITh PACCMOTPEHO C YUETOM BCEX HIOAHCOB, a (hakThl U IOBOJIBI,
W3JI0KCHHBIE B HEM, JIOJDKHBI OBITh MPOBEPEHBI C TOYKH 3PEHHS TOJIHOTHI, JIOTHYHOCTH,
3aKOHHOCTH, OOOCHOBaHHOCTH M JOCTOBEpHOCTH. OTBEThl Ha OOpaIleHUs IOJIKHBI OBITh
apryMEHTHPOBaHHBIMH, C Pa3bsICHEHHEM BCEX 3aTPOHYTHIX B HEM BOIIPOCOB.

33. IIpu opopmieHnH 0TBETA Ha OOpaIleHne HEOOXOUMO PYKOBOICTBOBATHCS TTPABMIIAMU
JIeNIONPOU3BOACTBA U O(POPMIICHHUS HCXOAAIIUX JOKYMEHTOB. OTBET NOJKEH coAepk aTh AaTy,
PEruCTPallMOHHBIN HOMEP JOKYMEHTA, (DaMHIIMIO, UMSI M OTUECTBO 3asBUTEISA, €T0 MMOYTOBBIN
azipec, TEKCT (OTBEThl HA IIOCTABJICHHBIC BOIPOCHI), HAMMEHOBAHHWE JOJDKHOCTH JIHIIA,
MOJIMMCABIIETO JIOKYMEHT, ero (haMUJINI0, UMsI, OTYECTBO U HOMEP TesiehoHa HCIIOTTHUTEIIS.

Opranuzanus JUYHOTO npuema rpaxaad. [lopsizok paccMoTpeHus1 YCTHBIX
oOpaieHui.

34. JInuHbIA NpUEM TpakJaH OCYLIECTBIISIETCS B ILEJSIX ONEPATUBHOIO PACCMOTPEHMS
YCTHBIX OOpalleHHi TIpak[JaH, OTHOCAMIMXCS K KOMIETEHIMH YUpeKICHUs, COKpALICHUS
KOJIMYECTBA MHUCHbMEHHBIX oOOpallleHud, OpraHu3alud MpeayNnpeauTeabHOl  paboThl,
YCTaHOBJICHUS U YCTPAaHEHUS IIPUYMH HEBBIIIOIHEHUS JOJKHOCTHBIMU JTULAMU BO3JIOKEHHBIX
Ha HUX 00s3aHHOCTEH.

35. Ilpuem rpaxk/iaH OCyIIECTBISETCS TUPEKTOPOM Y UPEKIACHHUS.



36. Undopmarus o MecTe npreMa, a Takke 00 yCTaHOBJICHHBIX [Tl pUeMa JHAX U yacax
JOBOJUTCSI IO CBEJICHUS TPakiaH yepe3 OPUIHATILHBIN CalT YpaBIeHUsS 00pa30BaHuUs.

37. Ilpn nMuHOM NpUEME TPAKIAHUH JOJIKEH MPEABIBUTH JOKYMEHT, YI0OCTOBEPSIIOLIMIMA
€ro JINYHOCTb.

38. CopepxaHue YCTHOTO OOpalleHHUs 3aHOCUTCS B KApTOUKY JIMYHOIO IpHeMa
(mpunoxxenue 2). B cioywae, eciau M3I0XKEHHbIE B YCTHOM oOpamieHuMH (akThl U
00CTOSITEILCTBA SIBISIOTCS O4YCBUIHBIMHU U HE Tp€6y1-OT I[OHOJ'IHPITGJ'II)HOfI IIPOBECPKHU, OTBCT HA
oOpallleHne C COryacus 3asBUTENST MOXKET OBbITh JaH YCTHO B XOJ€ NpueMa, 0 4eM JeaeTcs
3alMUChb B KAPTOYKE JIMYHOI'O IMpUucMa. B ocranpHBIX ClIydasx JacTcCAa MHUCBMEHHBIA OTBET IO
CYLIECTBY ITOCTABJIEHHBIX B 0OpaIlleHUH BOIPOCOB.

39. VYcrHble oOpalieHus MOTYT TMOCTYNaTh NpU TPOBEACHUM IpHEMa, BO BpeMs
Tesne(OHHBIX MEPErOBOPOB M PACCMATPHUBAIOTCA B CIy4asiX, KOTJa U3JI0KEHHBIE B HUX (DAaKThI
U O0CTOATENbCTBA OUYEBHUIHBI M HE TPEOYIOT JOMOJHUTENHbHON MPOBEPKU, JUYHOCTU
00pamIamuxcs U3BECTHBI U YCTaHOBJIEHBL. Ha ycTHBIe oOpalieHus, Kak MpaBUio, JaeTcs
OTBET B yCTHOH (opMe.

40. Uadopmarus 06 yCTHBIX OOpaIICHHUSIX MOXKET OBITh BKIIFOUECHA B )KYpHAJ 00paleHuH.
O0600meHue 1 AHATU3 MUCBMEHHBIX H YCTHBIX 00pallleHuid rpakaan

41. lupextop YupexxaeHus Wid 10 €ro NOPYyYSHHUIO IPYTrue JOJKHOCTHBIC JIUIA TOKHBI
CUCTEeMAaTUYECKU aHAIM3UPOBATh U 00001aTh MPEIOKEHUS, 3asBICHUS, JKaJ00bl TpaKIaH U
COZAEpPIKAIIMECH B HUX NPAKTHUYECKHUE 3aMEUYaHHs C LIEJIbI0O CBOEBPEMEHHOIO BBISBICHUS M
YCTpaHEHUs] MPUYMH, MOPOXKIAIIUX HAPYLIEHUE IpPaB 3asBUTENEH, 3alUTHl HUHTEPECOB
rpaxaaH M HOPUAUYECKUX JIMIL B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM, a TaKkKe
COBEPILECHCTBOBAHUE OPraHU3allMOHHOMN K YIIPABJICHUYECKOU N€ATEIbHOCTH.

42. OO6o0uieHne oOpalieHUii MOXHO OCYIIECTBISTh MO CJIeAyIoUlell mnpuMepHOn
KJIaccu(uKauuu: mo ajapecy oOpamieHMH (B TOM 4YHCIE MOCTYMAIOUIMX W3 BBIIIECTOSIIUX
OpraHM3alyii ¥ ap.): Mo TUIAM U BUAAM YUPEKICHHH; CKOJBKO MOJYyYEHO M PAacCMOTPEHO
KOJIJIEKTUBHBIX, HHIUBUIyalbHbIX, aHOHUMHBIX OOpaIleHUi; 0 HarpaBieHUsIM paboThl (10
kinaccudukaropy Tem). I[IpoBoaMTCS KOTWYECTBEHHBIH M KAadyeCTBEHHBIM aHAIN3 BCEX
MOCTYNUBUIMX OOpAaIIeHUN C XapaKTEepUCTHKON (DaKTOB, HU3JIOKEHHBIX 3asABUTEISIMH U
yKa3aHMEM pe3ysbTaTOB: B YAaCTHOCTH, Kakue (aKTbl MOJITBEPAMUIUCH IOJHOCTHIO WU
yactuyHo. [lo pesynpTaram aHanmuza mpejacTaBisercs HHQOpManus C KOHKPETHBIMU
pEeKOMEHJALUsIMU II0 COBEPILIEHCTBOBAHMIO pabOThl B JaHHOM Bompoce. Matepuaibl
oopmisiroTcs B Buie 0000IIEHHBIX CBEACHHM, TAOIUI M aHAIUTHYECKUX CIPABOK.

43. Amnanutuueckas HMH(OpManus IO HTOraM paboThl € OOpalLICHUSMH TIpakJaH
MIO/IFOTABIIMBACTCS 32 KaJICHIAPHbIN IO/l NN Y4EOHBIM.

@®opMupoBaHMe U XPAaHEHHe JeJI 110 MMCbMaM M YCTHBIM 00palieHUusiM IpaxkiaH

44. Bce IMOCTYIIMBIIMEC TMCbMa U YCTHLBIC O6paH_[eHI/ISI I'paXXaaH IMOCJIC a4 OTBETA JOJIZKHbBI
OBITh BO3Bpall€Hbl CO BCEMHU OTHOCAIIHMMUCA K HUM MaTCpUalaMU Ui HEHTPAJTIU30BAHHOT'O



yuera u hopmupoBaHus jaen. GopMUPOBAHUE U XpaHEHHUE JEN MO OOpaIllEHUSM TpaxaaH y
VCIIOJTHUTEIIS 3alperiaeTcs.

45. TlucebMeHHbIe OOpaIleHHs, KOMUH OTBETOB Ha HUX W JIOKYMEHTHI, CBSI3aHHBIE C UX
paspeleHreM, a Takke JOKYMEHTBI [0 TUYHOMY MpUeMy TpaxaaH GOpMUPYIOTCS B Jiena.

46. B mpomecce dhopMupoBaHHs ACN MPOBEPSETCS TAKXKE MPABMIBHOCTh O(POpPMIICHUS
JOKYMEHTOB (TIOJMUCH, AaThl, MHACKCHI, aapecatsl). HemoodhopMiaeHHbIE UITH HEKOPPEKTHO
o opMIIEHHBIE TOKYMEHTHI BO3BPAIIAIOTCS UCTIOTHUTEISAM Ha IOPa0OTKY.

47. IlucbMa U MaTepualbl 0 YCTHOMY PACCMOTPEHHUIO OOpaIleHU TpakKaaH XpaHATCS
IISAT JIET, TI0CJIE YEr0 YHUUYTOXKAKOTCS.

48. Ilo ucTteyeHNM yCTAHOBJIECHHOTO CPOKa XPAHEHHUSI TOKYMEHTOB IO MPEITIOKEHUSM,
3asBJICHUAM U )Ka.HO6aM COCTABJISICTCA aAKT 06 HUX YHHUYTOXKCHHU, KOTOprfI IIOAIIMCHIBACTCA
YJIEHaMU SKCIEPTHON KOMUCCUU U YTBEP)KIACTCS TUPEKTOPOM Y UPEkKACHHUS.

OTBEeTCTBEHHOCTD 3a HapylHI€eHUE 3aKOHOAATECJIbCTBA 00 oﬁpamelmﬂx rpas;kaaH

49. OTBETCTBEHHOCTH 32 OPraHU3AIIMIO0 PACCMOTPECHHS OOPAICHHI TPAKIaH BO3JIAracTcs
Ha TUPEKTOpa YUpeKACHUSI.

50. IlepcoHasibHasi OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE M KaYECTBEHHOE PACCMOTPEHUE
oOpaiieHuil TpaxaaH, MOJATOTOBKY OTBETa B YCTAHOBJICHHBIM CPOK U JOCTOBEPHOCTH
M3JI0KEHHBIX B HEM JIAaHHBIX, BO3JIAraeTCsl Ha HEMOCPEICTBEHHOT0 HCTIOMHUTENS. OTCYyTCTBHE
HEMOCPEACTBEHHOTO HCIOMHUTENS (00Ne3Hb, OTIMYCK, KOMAaHAMPOBKA M T..) HE CHUMAET C
TUPEKTOpa YUPEIKICHUSI OTBETCTBEHHOCTH 32 CBOCBPEMEHHOE U KAYECTBEHHOE PACCMOTPEHHUE
oOparieHu# rpaxkaaH.

51. HempaBoMepHBIH OTKa3 B MpHEME WM PACCMOTPEHHH OOpaIleHWH TpakaaH,
HapyIIeHUE CPOKOB WM TOPSJIKA UX PACCMOTPEHHUSI, TIPUHITHE 3aBEJOMO HEOOOCHOBAHHOTO,
HE3aKOHHOTO  pEILIEHUs, NpecliefOBaHUE TpaxxJaH 3a KPUTUKY, MPEJOCTaBICHUE
HEJOCTOBEPHON MH(OPMAIMH JTNOO0 pa3riallicHHe CBEJICHUN O YaCTHOW KHU3HU TpakIaHWHA
(6e3 ero cormacusi), a TaKKe Ipyrue HapyLUICHHUs 3aKOHOJATeNIbCTBAa 00 00pallleHnsIX rpakIaH
BJIEKYT 3a CO0O0# OTBETCTBEHHOCTh JOJIKHOCTHBIX JIMI] B COOTBETCTBUH C 3aKOHOIATEIHCTBOM
Poccuiickoit @eneparuu.

3akaounTeIbHbIE MOJIOKEHUA

52. Hacrosimee IlonoxxeHne pa3pabOTaHO B COOTBETCTBUHU C YCTaBOM YUPEKIACHUS U
BBOJIUTCA B JIEUCTBUE MOCIE YTBEPKACHUS TUPEKTOPOM Y UPEIKICHHUS.

53. M3meHenuss B Hacrosiuee IlonoxeHue MOryT ObITh BHECEHbl NpPU H3MEHEHUU
3aKOHOJATEIbCTBA B 00JIACTH PACCMOTPEHMsI OOpALEHUH I'pakJaH U IOPUIUUECKUX JIHILL.

ITpunoxxenue 1

dopma KypHaJa o0OpameHn i
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KAPTOYKA JIHYHOTI'O ITPUEMA I'PAKJIAH

CBeneHud o 3asBUTEJE:

[Ipunoxenue 2

(pamummms, UMsI, OTYECTBO TPAXKAAHNHA)

(HO‘-ITOBBII‘/JI aZipec; aaApeC MECTa KUTCIIbCTBA I'PAKAAHUHA, KOHTaKTHBIN Teﬂeq)OH)

Copep:xaHue yCTHOrO oOpalieHus:

Pe3ysbTaT paccMOTpeHus YCTHOTO 00panieHus TPakKIaHnHA




1. laHo ycTHOE pa3bsiCHEHUE

2. IIpunsTO MUCEMEHHOE OOpalieHre IS epeadl Ha pacCCMOTPEHUE

(J10JDKHOCTD JIMLIA, IPOU3BOIAUBLIET0 JIMYHbIH 1pueM) (HoANUCh) ((haMUIIHs ¥ HHULKATILL)

Bx.Ne ot






